Quick Start Guide

publishing

Share your Product content

worldwide

The web-based publishing application is almost indispensable for product 0

manufacturers, brand owners, supply chains and wholesalers. With its user- oo R = '
friendly user interface, it offers a quick introduction to the world of product e | e
content exchange. o, | = T
+ © Product nesui;:tim Information @ Publications
» Product Characteistcs Informa e —— _ O cc:
U | P
Capture item master data easily, step by step in the browser. e
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This may also include digital assets such as product images, safety data
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sheets, certificates, etc. g



https://platform.atrify.com/logo_atrify_white

Login

publishing

User name

Enter your Login Name. Received via
Email from the atrify User Management.

Password

Your machine-generated password.
Please change after first login. The
nassword is covered by points and can
De changed at any time.

Benutzername

GLN

Fasswort LLLE R

Passwort vergessen?

2 Aktuelle Release Notes

Release Notes > FAQs
Updates

% Services und Support

atrify-

GLN

Your GLN (Global Location Number)

Forgotten Password

Fill in the fields, enter your email
address and choose "Send password".



Dashboard atrify-
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Recent Iltems @ Dashboard ET=H New-Option

atrify Publishing PG-20.12.0-3

List of recently edited items. You can trif . 2h| erdurch -or instant capture of item data,
work on items from here. liLl) — \h Digital Asset Validation.  Kaducll hackaging, and digital assets.

Release 20.11: Fiir alle Digital Asset Management Nutzer jetzt frei verfiigbar!

@ Recent ltems l~ Item state chart
2020/09/29 Apple » ltems
G- : B Inside catalog since Tasks
08:39:00 GTIN: 15436785787553 202009290804 30 work-on

Hierarchy level: Base Unit or Ea...
State: Item Published

Overview Processing Status

2020/09/16 oranges (&
16:05:00 GTIN: 00022110627540

Hierarchy level: Base Unit or Ea... . Newly created (?)

&

State: Published Item Update - ..

. Released (12)

B Overview of processing status and item
status with the number of all items
(GTIN's).

2020/09/09 Apple (&
09:48:24 GTIN: 9462175597433

Hierarchy level: Case

State: Item Published

2020/09/09 Apple (&

Training Videos

Tutorial videos on how to use the
platform. These training materials give Feedback Function
you clear insights and instructions*.

News | |
The feedback forms integrated in our
| application are an easy, direct and fast

* Gain insight into the following topics: User interface, searching for an item, creating a new item, copying items, releasing and publishing items, Excel download and upload, creating and editing digital attachments



ltem List
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atrify-

Search Function Menu Bar

s displayed as an element of the main o - o ~-~2- Access to all functional sections. Also
navigation and thus enables searchesto == - " o _ _ _ the standard functions like language or
be started in every module. For example, e e w wee e e e ww ... time zone, change password as well as
a part of a GTIN can be entered here. S— e e weee ew m weem e+ ae  thelogout function are called from here.

, Germany -
company '
'he Search button triggers the search. It | r—
g g - ° Smart Search 2= super apple (10005300 - Apples Apple 9462175597430 Germany ADD Case red pink-lady apple 2020/00;

there is a match, the corresponding list

Super apple (10005300) - Apples Apple 15436784787554 Germany ADD Base Unit or Each Red pink-lady apple 2020/09;
' di diatel =
p y . {10005844) - Medical Devices LightingDevice 7555056430379 LATVIA ADD Base Unit or Each This test item 2020/06,
contains new 1
i Central View
Fruit Products (10005921) - Strawberrias strawberries 9845052292775 Germany 8o e ]
« |1 2 3| = |=m 50 v Showresults 1-50 of 127 —

S ltem list. Contains the items belonging

Search Panel - to your supplier GLN.

Shows the various selection and search
components. You can define search and
filter criteria to control the selection of
items and thus limit the number of
items in the hit list.

Footer Section

For the preview of a selected item, the validation report, and other information
about any actions performed by the user.

* Gain insight into the following topics: User interface, searching for an item, creating a new item, copying items, releasing and publishing items, Excel download and upload, creating and editing digital attachments



ltem Editor
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Navigation Panel left-hand

Only recommended Attributes €

The navigation panel on the left sideof =
the screen represents the main part of

v 0 Product Identification

the item processing. If you click on the ST |

@ Classification

corresponding topic, the capture mask

@ PartyInRole

opens on the central screen and the

Component Information

item changes can be carried out. By

» O Product Description Information

clicking on the headings you can switch s

» © Product Dimension Information

between the groups/attributes.

» © Product Logistics Information

»  Product Disposal Information

wdiind Nasidablan lalasatlan
Packoging Hierarchy Navigator

The navigation panel shows the it ¢
progress of the work by means of
coloured icons. The Mandatory fields
option in the navigation panel allows
you to move directly to the mandatory
fields that still need to be filled in.

v 0022110627540 (753
oranges

Mur empfohlene Attribute @O
Attribut finden -
Piichtfelder @) =

& Klassifizierung

~ @ Artikelidentifikation

& ldentifikation / Glltigkeit /
Einheit

& Klassifizierung
Referenzierter Artikel

% Rolle

i Kontaktinformationen
Komponenteninformationen

Artikel AVP
» @ Artikelbeschreibung

»  Artikeleigenschaften

atrify-

Navigation Panel right-hand

| | omnges
00022110627540
Base Unit or Each

Editor mode: (COR)- CORRECT

Trade [tem |dentification: GTIN

© Additional Trade Item Identification

Additional Trade em Identification ~ No.. 1/ 999

Additional Trade Item Identification Value

Additional Trade Item Identification Type

Target Market Country Code
Trage ftem Unit Descriptor | (BASE_UNIT_OR_EACH) - Base Unit or Eqch
Trade ttem Status
IS Trade ltem ABaseUnt |1
Is Trade ltem A Consumer Unt | (falee) - False

I5 Trade Item An Orderable Ut | (true) - True

M
v & b v
WO Puisbia Ralease Somt Y Oownosd Y Moe

&

Show help texts €

. toe

Central Navigation Panel

The central form /

editor is the main

part of the item information section. All

data maintenance

double-click on it
Mandatory fields t
marked with red ¢

operations can pe

performed from here. To open an item,

n the overview.
0 be edited are
ots.

+30 -

- -

W The right part of the screen contains
j PSS more information about the selected

You can find more information about it here.
Let us know what you think of our new

o tem, such as publishing information,
= recipient feedback, training videos,

e attached Digital assets and a detailed

B validation panel with filters for errors,

. warnings, anomalies and data quality .

Country Code' equals ‘276" (Germany)

Filter for.

Rule I0: 321623

Contact Address Of Distributor

Data Quality: For this GPC and if attribute
"Packaging Type Code' is not specified with
'NE', the indication of attribute ‘Contact
Address Of Distributor’ Is mandatory

Ru'e 10: VR000225

Contact Name Of Distributor

Data Quality: For this GPC and if attribute
"Packaging Type Code’ is not specified with
'NE', the indication of attribute "Contact Name
Of Distributor* s mandatory.



Creating an item atrify=

As soon as you have successfully logged-in

to create a new item, You have two options:

1. Direct on the dashboard 2. In the item list

Item, Case, Asset

@ Dashboard I N R

atrify Publishing PG-20.12.0-3

+ New item

O Select all rows on all pages [0 Table view: Advanced # Edit view € Duplicate item

1 Additional Trade Item ..  Brand Name ~ Global Product Classification: GPC .. Description Short ~ Trade tem ldentificati..  Target Market Countr... Trade ltem Status ~ Trade itemn Unit Descr.. | Trade Hem Descriptio... Thumbnail ~ Last Change

° .
Super apple 10005900) - Apples Apple 15436785787553 i h Green Apple ’
2 o Feh Ierfrele Bllder d u rCh | per app ( ) - App pp Germany ADD Base Unit or Eac ppl 2020/09
i » ° ° ® e
Digital Asset Validation sl
i - o orange selling (10005889) - Oranges oranges 00022110627540 Germany ADD Base Unit or Each oranges - 2020/09,
= >
\h Release 20.11: Fiir alle Digital Asset Management Nutzer jetzt frei verfiigbar!
super apple (10005900) - Apples Apple 94621755974331 Germany ADD Case red pink-lady apple 2020/09,
@ Recent Items . Item state chart Super apple (10005900) - Apples Apple 15436784787554 Germany ADD Base Unit or Each Red pink-lady apple 2020/09,
2020/09/29 Apple 74 1 27 I'te.’;‘s T 6 3 Tasks
S nside catalog since 10005844) - Medical Devices LightingDevice 37555056430379 i This test item
08:39:00  GTIN: 15436785787553 202008990504 o workioii ( ) : - LU 2.2 Bace Unkt orEach | o AL
Hierarchy level: Base Unit or Ea... attributes introduced
State: ltem Published . . r
Fruit Products (10005921) - Strawberries strawberries 98450522927715 Germany ADD Case 2020/06,
2020/09/16 oOranges 7 _
16:05:00  GTIN: 00022110627540 & . I I IS S P P . - r—
Hierarchy level: Base Unit or Ea... P : ? T
y ) - Newly created (?) < Bl (2] (3] [w] =] (50 v Show results 1-60 of 127 + Download Hit List

State: Published Item Update - ...

“:‘: / : y - Released (12)

2020/09/09 Apple @ | - Sent (8) Tutorial Videos Validation Report 5 5 Recipient Feedback (CICs) | Feedback on data pool problems
09:48:24 GTIN: 94621755974331 \ _ R
3 — . ® The Publishing User Interface
Hierarchy level: Case 7 . | ] Published (111)

State: Item Published S @ Customise table view in atrify publishing

B Create Items

2020/09/09 Apple @ - i |



Toolbar Item List atrif

Create Submit Download

+ Bew item GOSM Dacourmsents -0

Mewy line Porms

prtkelpassonkne [BEETA)

GOSN Formats

The menu bar of the item list summarizes the following functions:

e Add contains the insertion of a new item and the addition of an item based on an existing entry.

e A selected item can be opened with Edit in the editorWith

e \alidate an item is checked for completeness, formatting and consistency.

e Sending bundles the determination of possible data recipients, the release of successfully validated items, sending and publication
to the data pool and data recipients; in addition, release and publication can be revoked here. Article Pass online enables individual

items to be made available on the web.

e |[tems that have not been approved and published can be deleted.

e Downloading includes the downloading of selected items in various formats (Excel, pdf and CSV) and the downloading of

individual items into defined retailer article passes.

e Excel data can be imported into Publishing

e The drop-down menu More contains the function to save an item as a template for further new items.




System Requirements atrify-

Operating System No restriction
Broad band internet At least 1 MBit DSL
connection
Browser Microsoft Edge
(recommended) Google Chrome
Browser Microsoft Edge
(supported) Mozilla Firefox

IE11 (supported until August 2021)
JavaScript enabled Required
Accept cookies Required
Accept CSS Required
Accept popups Required
Allow images Required
Screen resolution Recommended: 1280*1024
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Terms of use, disclaimer

This document (hereinafter "Material") is the sole property of atrify. For the purposes of these Terms of Use, atrify grants its customers, partners or other interested third parties (hereinafter "Users") the royalty-free, non-exclusive, non-transferable right, unlimited in time and space, to use the Material for their
own purposes to the extent set out below. The User is not entitled to modify, reproduce, translate, or use the Material for the purpose of resale, subletting, publication, demonstration or lecture. The Material may contain proprietary trademarks or logos which the User may not reproduce without the
permission of the copyright owner. Any use of the Material within the limits described above must include the credit "© atrify GmbH".

Insofar as atrify is obliged to provide the Material on the basis of a paid contract with the User, the liability regulations laid down in the respective contract shall also apply to the use of the Material. In all other cases, atrify provides the Material, despite the greatest possible care in its creation, as a mere
courtesy and is only liable for its content in accordance with § 516 et seq. BGB. Insofar as atrify is not obliged to provide the Material on the basis of a paid contract with the User, no rights can therefore be derived against atrify from the Material. In particular, atrify assumes no liability for the correctness,
completeness and up-to-dateness of the Material. The User is solely responsible for the selection and use of the content and is aware that the Material is subject to constant further development. The above provisions also apply in favour of atrify's legal representatives and agents.

Imprint:

atrify GmbH

Maarweg 165, 50825 Cologne

T +49 221 93373 0 F +49 221 93373 199 info@atrify.com
Represented by Jochen Moll

Responsible for the content: Philipp Moritz Hoffmann, atrify GmbH, Maarweg 165, 50825 Kadln
Commercial register: Cologne Local Court HRB 45457
Sales tax ID: Sales tax identification number according to §27a sales tax law: DE22 4602462

Regulatory Affairs: Local Court Cologne



